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How to change the template color theme 
You can easily change the color theme of your poster by going to the 

DESIGN menu, click on COLORS, and choose the color theme of your 

choice. You can also create your own color theme. 

 

 

 

 

 

 

 

You can also manually change the color of your background by going to 

VIEW > SLIDE MASTER.  After you finish working on the master be sure to 

go to VIEW > NORMAL to continue working on your poster. 

 

How to add Text 
The template comes with a number of pre-

formatted placeholders for headers and text 

blocks. You can add more blocks by copying and 

pasting the existing ones or by adding a text box 

from the HOME menu.  

 

 Text size 
Adjust the size of your text based on how much content you have to 

present. The default template text offers a good starting point. Follow 

the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu and  

click on TABLE. A drop-down box will help you select rows 

and columns.  

You can also copy and a paste a table from Word or another PowerPoint 

document. A pasted table may need to be re-formatted by RIGHT-CLICK > 

FORMAT SHAPE, TEXT BOX, Margins. 

 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 

Some reformatting may be required depending on how the original 

document has been created. 

 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 

column options available for this template. The poster columns can also 

be customized on the Master. VIEW > MASTER. 

 

How to remove the info bars 
If you are working in PowerPoint for Windows and have finished your 

poster, save as PDF and the bars will not be included. You can also delete 

them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 

match the Page-Setup in PowerPoint before you create a PDF. You can 

also delete them from the Slide Master. 

 

Save your work 
Save your template as a PowerPoint document. For printing, save as 

PowerPoint of “Print-quality” PDF. 

 

Print your poster 
When you are ready to have your poster printed go online to 

PosterPresentations.com and click on the “Order Your Poster” button. 

Choose the poster type the best suits your needs and submit your order. 

If you submit a PowerPoint document you will be receiving a PDF proof 

for your approval prior to printing. If your order is placed and paid for 

before noon, Pacific, Monday through Friday, your order will ship out that 

same day. Next day, Second day, Third day, and Free Ground services are 

offered. Go to PosterPresentations.com for more information. 

 

Student discounts are available on our Facebook page. 

Go to PosterPresentations.com and click on the FB icon.  
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DES IG N  G U IDE  
 

This PowerPoint 2007 template produces a 36”x48” 

presentation poster. You can use it to create your research 

poster and save valuable time placing titles, subtitles, text, 

and graphics.  

 

We provide a series of online tutorials that will guide you 

through the poster design process and answer your poster 

production questions. To view our template tutorials, go online 

to PosterPresentations.com and click on HELP DESK. 

 

When you are ready to print your poster, go online to 

PosterPresentations.com 

 

Need assistance? Call us at 1.510.649.3001 

 
 

QU ICK  START  
 

Zoom in and out 
 As you work on your poster zoom in and out to the level 

that is more comfortable to you.  

 Go to VIEW > ZOOM. 

 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the authors, 

and the affiliated institutions. You can type or paste text into the 

provided boxes. The template will automatically adjust the size of your 

text to fit the title box. You can manually override this feature and 

change the size of your text.  

 

TIP: The font size of your title should be bigger than your name(s) and 

institution name(s). 

 

 

 

 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a 

logo by dragging and dropping it from your desktop, copy and paste or by 

going to INSERT > PICTURES. Logos taken from web sites are likely to be 

low quality when printed. Zoom it at 100% to see what the logo will look 

like on the final poster and make any necessary adjustments.   

 

TIP:  See if your school’s logo is available on our free poster templates 

page. 

 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy 

and paste, or by going to INSERT > PICTURES. Resize images 

proportionally by holding down the SHIFT key and dragging one of the 

corner handles. For a professional-looking poster, do not distort your 

images by enlarging them disproportionally. 

 

 

 

 

 

 

 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 

they will print well.  
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This poster presents the results of a usability study comparing 

online video tutorials and online slide show tutorials. This study 

focused on four basic instructional library tutorials: How to 

Request a Book from the Library Service Center, How to Recall a 

Book that is Checked out, How to Create a Document Delivery 

Account, and How to create a Refworks Account. Patrons were 

randomly shown two tutorials in video format and two tutorials in 

slide show format. The goal of this study was to determine 

whether patrons preferred viewing these tutorials in the video 

format or in the slide show format. The patrons’ ability to 

complete the specified task after watching the two types of 

tutorials was also measured. Results of this study identify areas 

where the online tutorials could be improved and suggest 

recommendations for changes. 

OVERVIEW 

• Success Rate: Whether users can perform the task explained in 

the tutorial. This is a binary response; participants either 

complete the task assigned, or they do not complete it. The 

Success Rate only looks at the end result. If the participant was 

able to complete the task that was described in the online 

tutorial, then they succeeded. Any missteps during the completion 

of the task were recorded using the Error Rate below.  

 

• Time on task: The length of time spent completing a task 

 

• Error Rate: This is considered a deviation from the optimal 

navigation path. For example, if there are two ways to perform a 

task, in this study, the most efficient path is considered optimal, 

and any other paths are defined as an error. Any deviation from 

the optimal path is considered an error. This is a  binary response; 

either the participant deviated from the optimal path or they did 

not. Duplicate errors for each task are not recorded. Even if the 

participant was able to complete the task, if they deviated from 

the optimal path at any point while completing the task, then an 

error was recorded. The participants were not alerted to the fact 

that they had committed an error and they were allowed to 

continue with the task after they had committed an error.  

 

• User Subjective Satisfaction: measured by the survey questions 

answered after each task. 

 

• Mouse Clicks: The number of times the participants clicked the 

mouse during each task. 

 

• Comments, Responses, and Observations: These were gathered 

from the participants’ comments as they “thought aloud” while 

performing the tasks and  their responses to direct questions. 

Observations are insights gathered by the facilitator during the 

study. 

EVALUATION MEASURES 

The participants were asked to view four library tutorials and then complete the corresponding task.  The tutorials included: 1)Requesting a 
Book from the Library Service Center (an off-site storage facility) 2)Recalling a Book that is Checked Out 3)Creating a Document Delivery 
Account 4)Creating a RefWorks Account. After viewing each tutorial the participants were presented with a corresponding task to complete. 

TASK COMPLETION ANALYSIS 

USER SUBJECTIVE SATISFACTION 

TUTORIAL PREFERENCE 

Participant’s responses to the Exit Survey were analyzed to 

determine their preference for either the Slide Show tutorials or 

Video tutorials. Participants were asked the following question: 

“Did you prefer the video tutorial or the slideshow tutorial? Please 

explain why.” The twenty participants were evenly split with 10 

preferring video tutorials and 10 preferring slideshow tutorials.  

 

When referring to the video tutorials one participant stated, “It 

was more clear and easy to follow and the movement kept me 

focused. The slide show was harder to concentrate on and there 

was more distraction”. This seemed to be the general consensus 

among the patrons who preferred the video tutorials. They 

claimed that the videos kept them focused because of the mouse 

movements and they liked being able to see exactly where to click 

on the screen.  

 

For the students who preferred the slide show tutorials many 

noted that they liked being able to control the pace of the video 

and click backwards if they missed any information. One 

participant said, “I preferred the slide show tutorials because I 

didn't feel as rushed trying to read the instructions and I absorbed 

the information better”. Another participant noted, “I preferred 

slide show because of the pacing. I could learn and go back as I 

pleased”. 

 

SUGGESTIONS 

• Given the difficulty that participants had navigating the library 

catalog to find a specified book, and the fact that two participants 

specifically asked for more training on how to search for books, it 

is recommended that a tutorial be developed that explains how to 

search for books by their title, author, and call number.  

 

• In the light that five participants noted that they felt they would 

better understand the tutorial instructions if there was a voice-

over for the video tutorials, it is recommended that all future 

video tutorials include optional audio as well. 

 

• As some users had difficulty keeping pace with the current video 

tutorials, it is recommended that future video tutorials be slowed 

down or allow for adjustable speed. 

 

• Provide easy-to-use controls that allow the patron to rewind or 

replay the video.  

 

• To cut down on the amount of distracting text in the background 

of the slideshow tutorials, it is recommended that all content that 

is not relevant to the current slide be blurred out of the picture to 

avoid distraction and confusion.  

 

• Since the number of participants preferring video tutorials and 

slideshow tutorials is equal it is suggested that academic libraries 

provide both types of tutorial to ensure that participants of all 

learning styles have the opportunity to get information in the most 

effective way possible.  
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In assessing the users’ subjective satisfaction with the library 
tutorials, their responses to the Exit Questionnaire were 
evaluated. Values were assigned to their responses as follows: 1 
= strongly disagree, 2 = disagree, 3 = neither agree nor disagree, 
4 = agree, and 5 = strongly agree. Those ratings were averaged 
and the 95% confidence interval was calculated. The figure 
above reveals that participants had similar feelings about the 
video and slide show tutorials for all five questions. 

The figure above displays the participants’ responses to the 
comparison questions for the video and slide show tutorials in 
the Exit Questionnaire. Values one through five were assigned to 
responses. Lower numbers were associated with more favorable 
responses for this question. For example, using the first question 
from the figure above, simple = 1, somewhat simple = 2, neither 
simple nor complex = 3, somewhat complex = 4, and complex = 
5.  
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